Wernmk

SPECIALIST RECRUITMENT

JOB TITLE Contracts Engineer

LOCATION Aberdeen, UK

EMPLOYMENT Permanent

DESCRIPTION OF FUNCTION

The contracts co-ordinator provides contractual and commercial support to project teams and the
commercial department to ensure that the company is mitigating its contractual and commercial risk
at all times and optimising its project delivery.

JOB RESPONSIBILITIES

e Provide support and guidance to project managers and operations team members on
contractual and commercial issues where requested

e Highlighting any major commercial or contractual risks, opportunities or issues to the
commercial manager and project manager and work with them to ensure optimum solution

e Provide a contractual and commercial summary to the project manager of the assigned
project

e Assist project manager and commercial manager to complete monthly project report

e Responsible for manager contractual change with the assistance of the project team where
required, negotiation and execution of all variation orders / amendments with client and
maintaining the project variation register

e Actively promoting and complying with key company behaviours

e Attending, actively participating and contributing in Safety Meetings and Audits

e Responsible for maintaining a safe place of work

e Any other task within your capabilities as reasonably requested by the company
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